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Alm:

We aim for our children to leave in Year 6 with the ability to write using their own style of fast,
fluent, legible and sustainable handwriting as well as other styles of writing for specific
purposes. In addition to teaching handwriting during our regular handwriting lessons, we have
high expectations that what is taught and practised in handwriting lessons will be used in all
writing activities. We believe that handwriting is integral to a child’s personal development and
know that children’s engagement and self-esteem can be empowered by their satisfaction and
pride in good quality handwriting.

Handwriting is a taught skill that develops at different rates for different children. All teachers
in the academy put a priority on teaching handwriting and have high expectations for
handwriting across the curriculum prioritising this transcriptional skill at the start of and
throughout each academic year. Our academy uses Penpals for handwriting to ensure that:
e The importance of handwriting is recognised and given appropriate time.
e The progression of handwriting is consistent across school.
¢ Handwriting is acknowledged as a whole-body activity and emphasis is placed on the
correct body posture and pencil grip.
o Expectations for left- handed children are equal to right handed children and
appropriate advice and resources are available to support these children.
e Children learn to self assess their own writing and develop responsibility for
improving it.
e Children learn to write in different styles for different purposes.
¢ Children with gaps in handwriting can be identified and targeted to close the gap.

Progression of skills:

Penpals enables us to teach and secure the development of handwriting throughout the
academy. The scheme allows children to establish the right skills at the right developmental
time.

First children experience the foundation of handwriting through multi-sensory activities
(EYFS F1 and F2).

Correct letter formation is taught, practised, applied and consolidated (EYFS F2/YR1)
Joining is introduced once the correct letter formation is used automatically (Y1/Y2/Y3)
Joins are systematically and cumulatively introduced (Y1-Y6)

As children practise joining they pay attention to the size, proportion and spacing of their
letters and words (Y3-Y6)

Once joining is secure a slop is introduced to increase speed and fluency (Y5).

Children are introduced to different ways of joining so that they can develop a preferred
personal style.

Each handwriting skill is taught discretely and then time is given to practise this skill in
isolation using practise sheets and handwriting lines with no additional cognitive demand.



Sequence of Teaching EYFS Nursery Autumn/Spring:

1 Unit= 2 weeks

Daily CP: Ongoing handwriting activities inside and outside.

Daily Interactive: -Unit focus, Penpals gym, Talk About, Try

Adult led activity weekly: Physical ideas for developing handwriting-large movements,

hand and finger rhymes, messy play, tools, music,patterns.

Sequence of Teaching EYFS Reception/ Nursery Summer 1:

1 Unit= 1 week
Daily CP: Ongoing handwriting activities inside and outside.
Daily Interactive: -Unit focus, Penpals gym, Talk About, Try

Daily adult led workbook activity: The child practises the unit focus through a short activity
where there is no cognitive demand.

Sequence of Teaching in a Discrete Session YR1-YRG6:

1 Unit= 1 week
Session 1;

Teach: Unit focus introduced using Penpals interactive.
v

Practise: The child practises the unit focus through a short activity where there is no
cognitive demand.

v

Assess: Children self and peer assess their handwriting.
Session 2:

Teach: The focus is recapped using Penpals interactive.

v
Practise: The child practises the unit focus through a short activity where there is no

cognitive demand. il

Apply: Children apply their handwriting in literacy and curriculum lessons.

v

Assess: Children self and peer assess their handwriting in handwriting sessions and
beyond.



Handwriting and phonics:

Penpals supports children’s systematic synthetic phonics knowledge for segmenting and
spelling. Penpals gives children the opportunity to revisit and consolidate their growing
phonic knowledge whilst securing kinaesthetic movement to secure good spelling in a
legible, fast and fluent handwriting style. E.g. thing will be taught t-h-i-n-g then th-i-ng then
th-ing then thing.

We will apply the Penpals letter patters into our RWI sessions.

Handwriting Tools:

Throughout their time at Sandon children use a range of tools for different purposes and styles
of handwriting.
e Wide range of tools and media for mark making in EYFS.
Whiteboard pens in EYFS and YR1
Fingers when writing in the air and on interactive whiteboards.
Art supplies-coloured pens and pencils when creating posters, displays and art work.
Writing aids available if needed identified-thick pencils, pencil grips, writing slopes.
Handwriting lines on worksheets
IPADS and stylus-although an IPAD curriculum is being embedded all writing activities are expected
to be completed on paper to ensure high expectations of handwriting remain. When using IPADS
children are encouraged to have them flat on the table, to zoom in and to use a consistent pen
thickness to support presentation.
e Sharp pencil for most writing until a pen licence is awarded.

Handwriting is introduced and practised in the air, in Penpals Workbooks, on blank sheets and
on handwriting line guides so that children learn about letter orientation including ascenders
and descenders. Handwriting line guides are used across the curriculum to support
consistency and high expectations beyond discrete handwriting sessions. As the children’s
fine motor skills improve and their letter formation and joining becomes increasingly accurate
handwriting line guides are slowly removed, the width between the lines they write on gradually
decreases, and writing implements expand to include a pen.

Equality of Opportunity:

All of our children have equal access to handwriting lessons and to the resources available.
We recognise that some children take longer to develop the necessary skills and we cater for
those children by providing additional opportunities for skills development. All lesson plans
outline extra support ideas in the form of small group work and homework.

Frequent assessment is also used three times throughout the year (observational checklist in
EYFS and assessment units YR1-6) to identify progress and indicate areas that require
consolidation before children move on. Our literacy scheme Grammarsaurus ensures that staff
check secure transcriptional skills at the start of each year before progressing onto
compositional aspects of writing. Children who show need for consolidation, will be given
targeted support.

Children who need specific fine motor or handwriting interventions are identified and the
impact of interventions is carefully monitored. Children with a physical disability are catered
for often with the support and advice of an OT and their progress is monitored according to
their pupil passports.

Higher achieving children are also challenged through challenge activities and more
demanding targets for control and evenness of letters.



Staff Training:

All teaching staff at Sandon Primary Academy receive training to deliver high-quality handwriting
instruction using the Penpals programme. Staff have access to online resource and teacher guides to aid
the delivery of sessions. Staff are expected to model correct handwriting consistently across all subjects,
ensuring that pupils see high standards in every area of the curriculum. The literacy leads regularly
monitor handwriting through lesson observations and book looks with regular CPD sessions and refresher
training then provided based on findings. Training has included consistency of session delivery, supporting
high expectations beyond discrete writing lessons, effective feedback and handwriting aids.

Pupil Voice and Motivation:

At Sandon Primary Academy, we actively celebrate pupils’ handwriting achievements to promote
motivation, pride, and ownership of progress. Pupil voice is used to shape how handwriting is recognised
across the school, including through initiatives such as pen licences, classroom displays and dojo awards
and photos home. These celebrations encourage pupils to take pride in their presentation and support the
development of a personal handwriting style.



Appendix A: Rules for Handwriting

Sit looking at the board or book.

Sit with both feet and all four-chair leg on the ground.

Place your paper or whiteboard at a comfortable angle.

Always use a sharp pencil.

All letters should sit on the line (except those which have a descender).

Lower case letters should all be the same height unless they have an ascender.
Capital letters should be the same height as ascenders.



Appendix B: Recommendations to support left handed
Children

e Seat the child so that their left elbow is free to move without colliding into a right-
handed child.

e Teach the child to hold the pencil between 2cm and 5¢cm from the point. This enables
them to see their writing and lifts their hand away from the page.

¢ Encourage the child to place their paper or whiteboard at a greater angle. The lower
arm should be at a right angle to the bottom edge of the paper. A writing slope may
help to reinforce this angle.

e Establish the expectation that the hand is below the writing line and the wrist is
straight-discourage children hooking their hand around the writing.

ul;((lv]r,hljl/lmnopqrzr,uvw/gz
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4 , writing mat
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Appendix C: Scope and Sequence
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Appendix D: Progression of Pencil Grip Development:




Appendix E: Letter Patters

Letter patters
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Appendix F: Letter Families

Letfter families

Lowercase letters ae introduced in the following order in four family types
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Appendix G: Variations in Font throughout Penpals

Variations in font throughout Penpals

FIVE FONT Penpals Penpals
DEVEPL.?AI’SAIElgurAL USED Progression lypesizes

1 GROSS AND FINE
MOTOR SKILLS.
PATTERN:-MAKING
AND LETTER
FORMATION

Each letter fomily

18 introduced with
finger lracing letiers
incorparating the lefter
family artwork and a
starting dot.

! Hollow leters with Foundation 2/Primary
W~ starting dots ond arrows 2immA Tt
L77)) to show correct letter

(T /Y formation ore also used

G/ for finger fracing

Solid letters wath
starting dofs support
letter formation.

Independent wrting
with exit flicks is W’;’mm

Year 1/Primary 2
Brom/Smmn

2 SECURING CORRECT
LETTER FORMATION

3 SECURING
THE JOINS




Appendix H: Assessments
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Name bate

Trace and write the lefter families
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Trace and wrife these words Remember fo join.

chick  rain  whale
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Unit 20 End-ofderm check

1

Q

Check the joins
Check comect letter and word spacing
Chock use of Ihe baseline

Using the Practice Rook (p21)

<2

Talk about the jomns which should now be becoming
fomikar to children

&

Hondwiiting practice with a puncluahon foous punct, tinng
senfences
o Children read the woids Chack the key leaming points
b Ask children to wiile the words in The comect sequence
Promp! them fo focus on a capital later tull slop or
queshon mark and joins whare known
¢ Chafienge acliviy rownte one statement as a queshon

2 Using e Workbook (p21)

and count the puncluation in the boxes given
(8] Cﬁldmningevhoceiheldnsonlhetopmmmg d Sel or peerassess ask children 10 tick the best capital
some key handwriting vocabulary, e g diagonal punciuation mark and jom and 1o find one of each 1o
horizontal, ‘anliclockwise . ascender , descender’ Improve
© Ask children 1o wiite 1he joins. Check the key learning
points
d Together read the words Ask children 1o write them
using any joins they can remember Check the key
leaming poinis
3 Extva support
Small group work: Practice Book
e

CNIdrenreodondwmeihewords,idenMyhgthenew
joms.CheckMekevleormngpoams.

Self- or peer-assess ask children to again tick the best
join and one lo improve

* Ask children fo finger race each join
. Reodfhewadstogomeupoﬁmgmeknwnions.
before children write each on a baseline in their books

Small group work: Workbook

g Encourage children to finger frace the pattem and to . Rew&tcapnollenenmdmd-mbncepmcluonon
working in the Workbook.
Homework

- PCM 20 on page 57

* Inconsistent leffer size or spacing
+ Forgetting copital letter
* Letiers not on the baseline



Unit 29 Assessment

————— =

* Check he joire
* Check comect letier ond word spacing
*  Check use of the baoseine

Using the Practice Book (ppd0-31)

G Tok about and mad the menu together Ask childeen o
copy oul the monu in ther best handwriting. using of
he joms they know.

b Check the key leaming points above plus any ssues
children can remember 1o odd io their chackiist for
excelent handwriting Do nol penalise children who
ore now managing lo ranster thew knowledge of the
ey joms fo new letters However we da not expect or
show this fronsterence unil Fenpats for Handwriting
Yeor 3

c Chidren reod and write the words

d Seif- or peerassess ask children fo reod eoch
stgtement on page 31 They should wite fhe statement
number and odd a v o X 1o show whether they think
they have achieved it

e Chidren finger troce and write the patiem

WWmmamamum cantachons
a Reod the words logether
b Now sk chidren 1o wite the words Foous on the joins
Check the key leaming points
¢ Ask children fo troce the words. then M in the gops
in the chort Rermind them fo ke care with spocing
when writing the confracied form
d Challenge ociivily wiile 0 senfence UiNg pronouns
and a confroction
o Self or peerassess ask chidren 1o lick the best join
and a word with an aposfrophe. inding one of each o

3 Extro support

Small group work: Practice Book
* Read the menu together spotfing the known joins
+  Support children 1o copy out each ine with care.

providing baselines if this heips

Small group work: Workbook
* Revisit contracted forms, e g Tve for 1 have
+  Children work with word cards to mateh full and

contracted words before working in the Workbook.

Homework

+ PCM 29 on page 62

* Inconsistent letter sze or spocing
+ Forgetting copital letter
* letters not on the boseline



Appendix |I: Key Notes

Formation of Specific Letters and Joins

The use of a curly form of k will be used not a straight k. This is because its flow allows it to
be more easily joined and it looks different to the capital letter.

There is no exit stroke from the lower case o when it is not joined.

Two different forms of e are used to show how it alters when other letters are joined to it.
g,j and y are letters that do not join (only considered in year 6 for personal style).

x and z are never joined to or from other letters as the join is uncomfortable and creates

malformation of letters. Handwriting is also faster and more legible if not continuously joined.
(only considered in year 6 for personal style).

Capital Letters

Taught in Year 1 and revisited when appropriate in other years. Capital letters should be
written from top to bottom and left to right.

Y- Use a central stalk as opposed to a slanting one. This distinguishes the capital letter from
the lower case and retains its shape when written at speed.

H- Form H using two downward strokes followed by a horizontal line left to right. The
alternative one stroke followed by a horizontal line and further downstroke may represent a
letter M when written at speed.

K-Form this with two pencil strokes rather than three as it is more fluently formed when
writing at speed.

Spacing Between Words

The spacing between words should be no wider than one or two of the children’s own letter
O.

Move away from the use of finger spaces for leaving space between words after the children
are 5 or 6 years old or when they understand the principle. Fingers can become a
hinderance when a child is trying to write more fluently and fingers get bigger. Left handed
children should never be asked to use their own fingers as this is impractical and impedes
their writing.
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