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Aim: 
 
We aim for our children to leave in Year 6 with the ability to write using their own style of fast, 
fluent, legible and sustainable handwriting as well as other styles of writing for specific 
purposes. In addition to teaching handwriting during our regular handwriting lessons, we have 
high expectations that what is taught and practised in handwriting lessons will be used in all 
writing activities. We believe that handwriting is integral to a child’s personal development and 
know that children’s engagement and self-esteem can be empowered by their satisfaction and 
pride in good quality handwriting. 

 
Handwriting is a taught skill that develops at different rates for different children. All teachers 
in the academy put a priority on teaching handwriting and have high expectations for 
handwriting across the curriculum prioritising this transcriptional skill at the start of and 
throughout each academic year. Our academy uses Penpals for handwriting to ensure that: 

• The importance of handwriting is recognised and given appropriate time. 

• The progression of handwriting is consistent across school. 

• Handwriting is acknowledged as a whole-body activity and emphasis is placed on the 
correct body posture and pencil grip. 

• Expectations for left- handed children are equal to right handed children and 
appropriate advice and resources are available to support these children. 

• Children learn to self assess their own writing and develop responsibility for 
improving it. 

• Children learn to write in different styles for different purposes. 

• Children with gaps in handwriting can be identified and targeted to close the gap.  
 
 

 

Progression of skills: 
 
Penpals enables us to teach and secure the development of handwriting throughout the 
academy. The scheme allows children to establish the right skills at the right developmental 
time. 
 
First children experience the foundation of handwriting through multi-sensory activities 
(EYFS F1 and F2). 
Correct letter formation is taught, practised, applied and consolidated (EYFS F2/YR1) 
Joining is introduced once the correct letter formation is used automatically (Y1/Y2/Y3) 
Joins are systematically and cumulatively introduced (Y1-Y6) 
As children practise joining they pay attention to the size, proportion and spacing of their 
letters and words (Y3-Y6) 
Once joining is secure a slop is introduced to increase speed and fluency (Y5). 
Children are introduced to different ways of joining so that they can develop a preferred 
personal style. 

 
Each handwriting skill is taught discretely and then time is given to practise this skill in 
isolation using practise sheets and handwriting lines with no additional cognitive demand.  



Sequence of Teaching EYFS Nursery Autumn/Spring: 

 
1 Unit= 2 weeks 
 
Daily CP: Ongoing handwriting activities inside and outside.  

 
Daily Interactive: -Unit focus, Penpals gym, Talk About, Try 
 
Adult led activity weekly: Physical ideas for developing handwriting-large movements, 
hand and finger rhymes, messy play, tools, music,patterns. 

 

Sequence of Teaching EYFS Reception/ Nursery Summer 1: 

 
1 Unit= 1 week 
 
Daily CP: Ongoing handwriting activities inside and outside. 

 
Daily Interactive: -Unit focus, Penpals gym, Talk About, Try 

Daily adult led workbook activity: The child practises the unit focus through a short activity 
where there is no cognitive demand. 

 

Sequence of Teaching in a Discrete Session YR1-YR6: 

 
1 Unit= 1 week 

 
Session 1: 

Teach: Unit focus introduced using Penpals interactive. 
 

Practise: The child practises the unit focus through a short activity where there is no 
cognitive demand. 

 

Assess: Children self and peer assess their handwriting. 
 
Session 2: 
 
Teach: The focus is recapped using Penpals interactive. 

Practise: The child practises the unit focus through a short activity where there is no 
cognitive demand. 

Apply: Children apply their handwriting in literacy and curriculum lessons. 

Assess: Children self and peer assess their handwriting in handwriting sessions and 
beyond. 



Handwriting and phonics: 

 
Penpals supports children’s systematic synthetic phonics knowledge for segmenting and 
spelling. Penpals gives children the opportunity to revisit and consolidate their growing 
phonic knowledge whilst securing kinaesthetic movement to secure good spelling in a 
legible, fast and fluent handwriting style. E.g. thing will be taught t-h-i-n-g then th-i-ng then 
th-ing then thing. 
We will apply the Penpals letter patters into our RWI sessions. 

Handwriting Tools: 
 
Throughout their time at Sandon children use a range of tools for different purposes and styles 
of handwriting. 

• Wide range of tools and media for mark making in EYFS. 

• Whiteboard pens in EYFS and YR1 

• Fingers when writing in the air and on interactive whiteboards. 

• Art supplies-coloured pens and pencils when creating posters, displays and art work. 

• Writing aids available if needed identified-thick pencils, pencil grips, writing slopes. 

• Handwriting lines on worksheets 

• IPADS and stylus-although an IPAD curriculum is being embedded all writing activities are expected 

to be completed on paper to ensure high expectations of handwriting remain. When using IPADS 

children are encouraged to have them flat on the table, to zoom in and to use a consistent pen 

thickness to support presentation.  

• Sharp pencil for most writing until a pen licence is awarded. 

 

 
Handwriting is introduced and practised in the air, in Penpals Workbooks, on blank sheets and 
on handwriting line guides so that children learn about letter orientation including ascenders 
and descenders. Handwriting line guides are used across the curriculum to support 
consistency and high expectations beyond discrete handwriting sessions. As the children’s 
fine motor skills improve and their letter formation and joining becomes increasingly accurate 
handwriting line guides are slowly removed, the width between the lines they write on gradually 
decreases, and writing implements expand to include a pen.  

Equality of Opportunity: 
 
All of our children have equal access to handwriting lessons and to the resources available. 
We recognise that some children take longer to develop the necessary skills and we cater for 
those children by providing additional opportunities for skills development. All lesson plans 
outline extra support ideas in the form of small group work and homework. 
 
Frequent assessment is also used three times throughout the year (observational checklist in 
EYFS and assessment units YR1-6) to identify progress and indicate areas that require 
consolidation before children move on. Our literacy scheme Grammarsaurus ensures that staff 
check secure transcriptional skills at the start of each year before progressing onto 
compositional aspects of writing. Children who show need for consolidation, will be given 
targeted support. 
 
Children who need specific fine motor or handwriting interventions are identified and the 
impact of interventions is carefully monitored. Children with a physical disability are catered 
for often with the support and advice of an OT and their progress is monitored according to 
their pupil passports. 
 
Higher achieving children are also challenged through challenge activities and more 
demanding targets for control and evenness of letters.



Staff Training: 
 
All teaching staff at Sandon Primary Academy receive training to deliver high-quality handwriting 
instruction using the Penpals programme. Staff have access to online resource and teacher guides to aid 
the delivery of sessions. Staff are expected to model correct handwriting consistently across all subjects, 
ensuring that pupils see high standards in every area of the curriculum. The literacy leads regularly 
monitor handwriting through lesson observations and book looks with regular CPD sessions and refresher 
training then provided based on findings. Training has included consistency of session delivery, supporting 
high expectations beyond discrete writing lessons, effective feedback and handwriting aids.  
 

Pupil Voice and Motivation: 
 
At Sandon Primary Academy, we actively celebrate pupils’ handwriting achievements to promote 
motivation, pride, and ownership of progress. Pupil voice is used to shape how handwriting is recognised 
across the school, including through initiatives such as pen licences, classroom displays and dojo awards 
and photos home. These celebrations encourage pupils to take pride in their presentation and support the 
development of a personal handwriting style.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix A: Rules for Handwriting 
 
 

 

• Sit looking at the board or book. 

• Sit with both feet and all four-chair leg on the ground. 

• Place your paper or whiteboard at a comfortable angle. 

• Always use a sharp pencil. 

• All letters should sit on the line (except those which have a descender). 

• Lower case letters should all be the same height unless they have an ascender. 

• Capital letters should be the same height as ascenders. 



Appendix B: Recommendations to support left handed 

Children 
 

• Seat the child so that their left elbow is free to move without colliding into a right- 
handed child. 

• Teach the child to hold the pencil between 2cm and 5cm from the point. This enables 
them to see their writing and lifts their hand away from the page. 

• Encourage the child to place their paper or whiteboard at a greater angle. The lower 
arm should be at a right angle to the bottom edge of the paper. A writing slope may 
help to reinforce this angle. 

• Establish the expectation that the hand is below the writing line and the wrist is 
straight-discourage children hooking their hand around the writing. 

 

 



Appendix C: Scope and Sequence 

 



Appendix D: Progression of Pencil Grip Development: 
 
 
 

 



Appendix E: Letter Patters 
 
 
 

 



Appendix F: Letter Families 
 



Appendix G: Variations in Font throughout Penpals 
 

 



Appendix H: Assessments 



 



 



 



 

 



Appendix I: Key Notes 
 
 
 
Formation of Specific Letters and Joins 

 
The use of a curly form of k will be used not a straight k. This is because its flow allows it to 
be more easily joined and it looks different to the capital letter. 
 
There is no exit stroke from the lower case o when it is not joined. 
 
Two different forms of e are used to show how it alters when other letters are joined to it. 

g,j and y are letters that do not join (only considered in year 6 for personal style). 

x and z are never joined to or from other letters as the join is uncomfortable and creates 
malformation of letters. Handwriting is also faster and more legible if not continuously joined. 
(only considered in year 6 for personal style). 
 

 

Capital Letters 

 
Taught in Year 1 and revisited when appropriate in other years. Capital letters should be 
written from top to bottom and left to right. 

Y- Use a central stalk as opposed to a slanting one. This distinguishes the capital letter from 
the lower case and retains its shape when written at speed. 
 
H- Form H using two downward strokes followed by a horizontal line left to right. The 
alternative one stroke followed by a horizontal line and further downstroke may represent a 
letter M when written at speed. 
 
K-Form this with two pencil strokes rather than three as it is more fluently formed when 
writing at speed. 

 

Spacing Between Words 

 
The spacing between words should be no wider than one or two of the children’s own letter 
O. 
 
Move away from the use of finger spaces for leaving space between words after the children 
are 5 or 6 years old or when they understand the principle. Fingers can become a 
hinderance when a child is trying to write more fluently and fingers get bigger. Left handed 
children should never be asked to use their own fingers as this is impractical and impedes 
their writing. 



 
 

 
Appendix J: 

Glossary Key Terms 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


