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Infroduction

Sandon Primary Academy Care Club provides high-quality before and after-school care
exclusively for Sandon pupils. We aim to offer a safe, stimulating environment with creative
activities that support children’s wellbeing and development.

All parents must sign an agreement to adhere to the terms of this policy. The terms are subject to
change and we reserve the right to amend them at any fime.

Please ensure you have read all points listed in this policy.

Operating Hours

e Breakfast Club: 7:30am until the start of the school day (Mon — Fri).
o After School Club: End of school day until 5:00pm (Mon — Fri).

Charges & Booking Process

e Breakfast Club: £3.50 per child, per session (includes breakfast).
e After School Club: £3.00 until 4:00pm / £4.00 until 5:00pm.

Places at Care Club should be booked via the School Cloud. Parents should book no later than
2pm for the following morning or 2pm for same day'’s after school club.

Charges are added to Parent Pay accounts the following day. Parents must ensure fees are paid
before the child’s next attendance.

Late collection fees: £5.00 per 10 minutes after 5:00pm.

Only Sandon pupils may attend Care Club. Places are subject to availability.

Own Device Use

Children attending Breakfast and After School Club may bring permitted handheld gaming
devices without mobile data (e.g., Nintendo Switch, Wi-Fi-only tablets). Larger devices, consoles,
laptops, and smartphones are not allowed. Devices must be handed in for safekeeping during
sessions and will be returned at the end of the day. The school cannot accept responsibility for
any damage or breakages to personal devices. See agreement form.

Drop-off and Collection

e Before School: Pupils must be dropped off by an adult at the main school office to a
member of Care Club staff. Ring the bell to alert them of your presence.

e After School: Care Club staff collect children from their class. Teachers have access to the
day’s after school club register for safeguarding. Care Club staff account for all listed
children and liaise with teachers or the office if any child is unaccounted for.



e Departure: Children are signed out with exit fime recorded. Parents must inform the
teacher of any change in collection arrangements; teachers will notify Care Club staff.

Refer to Collection, Late Collection & Walking Home Policy for: Late collection procedures,
authorised adult requirements, walking home permissions (Years 5 & 6 only with written consent),
non-collection protocol (including escalation to Children’s Services after 1 hour).

Behaviour Expectations

Children must display the same behaviour standards as during the school day and respect each
other and staff. Staff will act as positive role models, praise positive behaviour, inform parents of
achievements or concerns, challenge poor behaviour and report to senior leaders. Persistent
poor behaviour may result in revoking the child’s place.

See Behaviour Policy

First Aid

Care Club follows the school'’s First Aid Policy, including: Immediate first aid provision by trained
staff, emergency procedures (including calling an ambulance if required), reporting incidents to
parents prompftly, access to first aid stations and kits across the site, adherence to infection
control and medication storage guidelines.

Missing or Uncollected Children

Care Club follows the school’s Collection, Late Collection & Walking Home Policy and
safeguarding procedures: Attempts to contact parents and emergency contacts, escalation to
senior staff and, if necessary, Children’s Services and police, detailed records of actions taken.

Payment and Debt Management

Fees are added to Parent Pay accounts the day after attendance. Parents must maintain
sufficient funds to avoid debt. Parents experiencing financial difficulty should contact the school
immediately and where possible we will create a payment plan.

Continued non or late payment may result in a loss of place.

Monitoring and Review

This policy will be reviewed annually or following any significant incident. Updates will be
communicated to staff and parents.



Sandon Primary Academy: Care Club Agreement

Child’s Name:

| have read and agree to adhere to the contents of the Care Club Policy and understand that not
adhering may result in loss of place.

Parent Signature:

Print Name:

Date:

NOMINATED INDIVIDUALS AUTHORISED TO COLLECT YOUR CHILD

NAME RELATIONSHIP TO CHILD

PASSWORD FOR ALL OF THE ABOVE NOMINATED INDIVIDUALS



Parental Agreement — Personal Devices at
Breakfast and After School Club

As part of a trial, children attending Breakfast and After School Club are permitted to bring
in personal gaming devices. This agreement outlines the expectations and responsibilities
associated with this privilege.

Permitted Devices:
* Handheld devices without mobile data (e.g., Ninfendo Switch, Wi-Fi only tablets)

Not Permitted:
* Large or unsuitable devices (e.g., PlayStations, Xbox consoles, gaming desktops/laptops)
* Devices with mobile data (e.g., smartphones)

Device Use and Storage:
* Devices must be handed in at the end of the club session for safe keeping
* Devices will be returned at the end of the day
* The school cannot accept responsibility for any damage or breakages to personal devices
brought in by children.

By signing below, | acknowledge that | have read and understood the expectations regarding
personal devices at Breakfast and After School Club. | give permission for my child to bring a
permitted device as part of this frial.

CHILD’S NAME:

YEAR GROUP:

DEVICE TYPE:

PARENT / CARER NAME:

SIGNATURE:

DATE:




